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	JOB POSTING

	POSITION
	Child Care Coordinator – Early Childhood Educator

	DEPARTMENT
	Education 

	IMMEDIATE SUPERVISION
	Education Director

	DIRECTION
	Chief and Council

	DESIGNATION
	Full-Time Permanent







_______________________________________________________________________________

Red Rock Indian Band – Education Department
Job Posting: Child Care Coordinator 

PURPOSE:
The Red Rock Indian Band Education Department is seeking a dedicated Registered Early Childhood Educator (RECE) or equivalent to support and enhance Child Care programming.

As a small, community-based child care program, this position will provide daily, hands-on care for children while also taking a lead role in planning, documentation, and supporting the expansion of the child care program. The successful candidate will work collaboratively with the Education Director to advance planning and development of services in response to community need.

Grounded in the Indigenous Early Learning and Child Care Framework, the successful candidate will lead the implementation of culturally relevant programming and bring strong knowledge of early childhood development to create enriching, responsive early years experiences that reflect the values, language, and traditions of the Red Rock Indian Band.

DUTIES AND RESPONSIBILITIES
Child Care / Early Learning Responsibilities:
· Provide a safe, nurturing, and culturally relevant environment that supports children’s development across all domains
· Lead the planning and implementation of play-based, inquiry-driven programming aligned with How Does Learning Happen? and the Indigenous Early Learning and Child Care Framework
· Lead ongoing observation, documentation, and assessment of children’s learning and development to inform programming
· Incorporate Anishinaabemowin, culture, and land-based learning into daily programming
· Provide constant supervision and ensure the safety and well-being of children on-site and during off-site activities
· Plan and implement activities for children and families, including referrals to specialized services where appropriate
· Conduct developmental assessments for children (ages 3–5) using appropriate tools and professional knowledge
· Create a responsive and welcoming environment for families, supporting communication around child development, parenting, nutrition, and play-based learning
· Foster and maintain positive relationships with children, families, community members, and colleagues

Coordination & Program Expansion Responsibilities:
· Work collaboratively with the Education Director to support child care expansion planning and implementation
· Take a lead role in organizing program structure, routines, and systems to support growth and sustainability
· Lead the development and documentation of programming, including culturally grounded curriculum
· Support communication and engagement with families and the broader community
· Manage administrative responsibilities including documentation, scheduling, and supply coordination
· Identify program needs and support procurement of materials and resources
· Collaborate with other team members to ensure cohesive programming

QUALIFICATIONS AND REQUIREMENTS
· Early Childhood Education Diploma (RECE) or equivalent
· Current registration in good standing with the College of ECEs (if applicable)
· Minimum 2 years’ experience working in a daycare or early learning environment preferred
· Demonstrated experience leading a project, program, or initiative in a workplace setting
· Experience working with Indigenous children, families, and/or communities
· Knowledge of Anishinaabe culture, traditions, and ways of knowing and being
· Experience planning, implementing, and documenting curriculum (culturally based programming is an asset)
· Knowledge and experience conducting developmental assessments
· Strong understanding of child development and effective teaching strategies
· Excellent organizational skills and ability to take initiative
· Strong communication, interpersonal, and relationship-building skills
· Ability to work both independently and as part of a team
· Proficiency with Microsoft Office 365 (Outlook, Word, Excel, Teams)
· Valid Ontario Class “G” Driver’s License
· Valid First Aid/CPR (or willingness to obtain)
· Successful Vulnerable Sector Criminal Record Check

SKILLS AND COMPETENCIES
· Strong commitment to supporting children and families
· Ability to balance direct child care responsibilities with leadership and coordination duties
· Demonstrated initiative and ability to lead program development
· Strong organizational and documentation practices
· Flexibility and adaptability in a developing program environment
· Culturally responsive and community-focused approach to programming

Why Work with RRIB
· Meaningful leadership role supporting community wellness
· Opportunity to shape and strengthen Child Care Services at the community level
· Supportive and collaborative team
· Competitive compensation and benefits package

Application Process
Interested candidates are invited to submit:
A cover letter outlining their interest and qualifications, a current resume and three references, including your most recent supervisor to jobs@rrib.ca by April 14th at 12:00pm.

Please direct any questions regarding this position to:
Kellie Wrigley – kwrigley@rrib.ca

We thank all applicants for their interest; however, only those selected for an interview will be contacted.
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